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SEL PERSONAL PROTECTIVE EQUIPMENT POLICY 

Starlite Engineers Limited is concerned about the protection of its employees from occupational injuries 

and illnesses. All employees of the Company have and assume the responsibility of working safely. The 

objective of this program is to: 

 

 Provide safety standards specifically designed to cover Personal Protective Equipment (PPE). 

 Ensure that each employee is trained and made aware of the safety procedures which are associated 

with Personal Protective Equipment (PPE). 

 

Starlite Engineers Limited knows that safe employees and improved employee morale are but a couple of 

the many benefits of working safely and having an effective safety program. 

Personal Protective Equipment (PPE) is one tool the Company uses in their effort to eliminate on the job 

injuries and illnesses. 

 

PPE shall be used by employees whenever workplace hazards are discovered that could damage any 

part of the body. Starlite Engineers Limited also requires all employees to wear PPE, such as but not 

limited to, safety glasses, face shields, safety shoes, hearing protection (ear plugs/ear muffs), gloves, etc. 

as required by their job duties. PPE is to be used as a tool to eliminate and/or reduce the hazards 

employees face in their daily job duties. 

PPE is to be used in conjunction with all the other controls to increase employee protection. 

 

Conduct a Hazard Assessment 

You are required to conduct a hazard assessment of each job site to determine if hazards are present or 

likely to be present which require the use of PPE. Help us out, you have to work on these job sites! If 

hazards or the likelihood of hazards are found, you must do the following: 

 

· Use the PPE that will protect you from the hazards identified. 

· Communicate the information found to other employees that will be affected by the hazards. 

· Make certain selected PPE properly fits 

 

Pre-job briefings provide good opportunities to perform the needed personal protective equipment (PPE) 

hazard assessment, which should also be done whenever there are significant changes to or problems 

with the work to be done. It is the responsibility of all departments to certify that hazard assessments are 

being properly performed. 

 

Selection of PPE 

Once the hazards of a workplace have been identified, the Safety Officer will determine if the hazards can 

first be eliminated or reduced by methods other than PPE, i.e., methods that do not rely on employee 

behavior, such as engineering controls. 
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If such methods are not adequate or feasible, the Safety Officer will determine the suitability of the PPE 

presently available, and as necessary, will select new or additional equipment that ensures a level of 

protection greater than the minimum required to protect our employees from the hazards. Care will be 

taken to recognize the possibility of multiple and simultaneous exposure to a variety of hazards. Adequate 

protection against the highest level of each of the hazards will be recommended for purchase. 

All personal protective clothing and equipment will be of safe design and construction for the work to be 

performed and will be maintained in a sanitary and reliable condition. Only those items of protective 

clothing and equipment that meet national standards will be procured or accepted for use.  

 

Use and Maintenance 

PPE is not to be used for purposes other than its intended use. Employees must inspect each piece of 

equipment to make sure it is free of cracks, broken components or damaged components before and 

after each use. 

 

Store PPE in safe locations so that the PPE will not be damaged when it is not in use. PPE used properly, 

maintained properly, stored properly, and taken out of service when its useful life has expired will be more 

beneficial to the wearer 

 

The following is a list of the types of foot hazards that might be encountered in the work place 

along with some recommended protective footwear. 

 

HAZARD: falling and rolling objects, cuts and punctures 

PROTECTION: steel-toe safety shoes; add-on devices: metatarsal guards, metal foot guards,puncture 

proof inserts, shin guards 

 

HAZARD: Chemicals, solvents 

PROTECTION: footwear with synthetic stitching, and made of rubber, vinyl or plastic 

 

HAZARD: electric current 

PROTECTION: shoes or boots with rubber soles, and heels, no metal parts and insulated steel toes 

 

HAZARD: slips and skids (from wet, oily shoes with wooden soles or cleated, surfaces) 

PROTECTION: non-slip rubber or neoprene soles; non-skid sandals that slip over shoes; strap-on cleats 

for icy surfaces 

 

HAZARD: wetness 

PROTECTION: lined rubber shoes or boots; rubbers or shoes of silicone-treated leather 

 

HAZARD: static electricity 
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PROTECTION: shoes or boots with heels and soles of cork or leather 

 

Selection and Fit 

The most important factor in footwear selection is proper fit. Use the following guidelines to ensure proper 

fit. 

 Ensure the shoe fits the foot’s arch from heel to ball, which helps provide appropriate toe room. 

 Check for quality materials and construction. 

 Make sure there is sufficient foot clearance at the steel toe. 

 Use the fitting process to determine correct size, remembering to measure both feet. 

 Walk in the shoe and make sure it fits comfortably and adjusts to the foot, with little “breakin” time 

needed. 

All footwear requires routine inspection for cuts, holes, tears, cracks, worn soles and other damage that 

could compromise the footwear’s protective qualities. Outsoles should be kept free of stones, tacks, nails 

and other debris. Footwear should be cleaned according to the manufacturer’s instructions. 

 

Respiratory Protection   

Engineering controls, substitution using a less hazardous product, and administrative controls will be 

attempted in an effort to eliminate or safely minimize respiratory protection. If these safety controls do not 

effectively reduce respiratory exposures to permissible OSHA levels, then personal protective will be 

required as needed to properly protect employees from respiratory exposures. Employees will be 

provided with dust mask or respirators.  

 

Hand Protection  

When there is a chance that an employee could receive splinters, cuts, abrasions, exposures to high and 

low temperatures, exposures to chemicals, and exposures to vibration, hand protection will be made 

available to employees of the company. If a task or job site offers hazards that may cause hand injuries 

protective gloving will be mandatory. Selection of the hand protection will be based on the tasks to be 

performed, the conditions present, the duration of use and the hazards and potential hazards that are 

present. 

 
Hearing Protection 

High Noise Levels Damage Hearing 

Exposure to high noise levels may cause damage to the ear, resulting in temporary or permanent hearing 

loss. To reduce the potential for hearing loss, all employees whose noise exposure equals or exceeds an 

eight hour time-weighted average (TWA) of 85 decibels (dBA), ear protective devices shall be provided 

and used. 

All employees who work in close proximity to or operate power saws, power actuated nail guns, and jack 

hammers are required to use the appropriate hearing protection. Hearing protection will also be used 

whenever the site supervisor deems it necessary.  
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Protective Clothing 

All employees of SEL employees shall wear approved protective clothing when exposed to conditions 

where skin absorption of a hazardous substance could occur. All protective clothing that is non-

disposable shall be properly cleaned and disinfected after each use. Disposable equipment shall be 

properly discarded. Regular inspections shall be made for tears or rips, seam discontinuities or pin holes. 

Immediately dispose of any defective clothing. 

 

Training 
Starlite Engineers Limited will train each employee how to use the required PPE. PPE training will include 

the following: 

 When PPE is to be worn. 

 What PPE is to be worn? 

 How to properly put on, take off, wear, and adjust PPE. 

 The limitations of PPE. 

 
How to properly care for, maintain, and dispose of PPE. The useful life of each piece of PPE will be 

explained as well. 

After training, each employee is to demonstrate an understanding of the training and ability to use PPE 

properly before performing work while wearing the appropriate PPE. If there are any questions as to an 

employee’s understanding of the training requirements, retaining is to be conducted. Retraining will also 

be conducted when different or new types of PPE are to be used. 

Refresher training courses are to be held each year. 

 
Supervision and Enforcement 

An employee that fails to wear required personal protective equipment (as stated in this policy) could be 

subject to a one day suspension without pay. A repeat offense may result in further disciplinary action up 

to and including termination. 

 

Conclusion 

No one is more responsible for your safety and health than you are! These programs along with our other 

safety materials are tools you use to work safely so that you may return home to your families at the end 

of each day. 

 

 

______________________ 

Chief Executive Officer                     Date: _________________________ 
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Appendix: 01 

Certificate of Personal Protective Equipment Training  

I have received a copy of the hazard assessment for my work unit and job tasks. I have been trained and 

understand the following PPE requirements: 

Employee is to sign for each section they were trained In: 

1. When PPE is necessary ______ 

2. What PPE is necessary ______ 

3. How to don, doff, adjust, and wear PPE ______ 

4. Limitations of PPE ______ 

5. Proper care, maintenance, useful life, and disposal of PPE ______ 

6. I have demonstrated that I can properly use PPE ______ 

 

I will require retraining in PPE when the following occurs: 
 
1. Changes in the workplace render previous training obsolete 

2. Changes in the types of PPE render previous training obsolete 

3. Observed inadequacies in an employee's knowledge or use of assigned PPE indicate that the 

employee has not retained an understanding of PPE training 

 

Note: Employees are not to perform work requiring the use of PPE prior to receiving training. 
 
SUPERVISOR'S SIGNATURE___________________________ DATE____________ 

EMPLOYEE’S NAME ___________________________________________________ 

One Card ____________________________________________________________ 

EMPLOYEE'S SIGNATURE_____________________________ DATE____________ 

After reading and signing this document, copies are to be distributed to- 

*Employee 

*Supervisor 

 


